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Workflow  

1. Access web page https://social.webcomserver.com/wpm/index.jsp?logoff=true  

 

2. Enter your login credentials  
a. Password 

b. Domain = Comprehensive  

c. Click on the Submit Button  

 

 

3. Click on  TranactionManager  

    

 

 

  

https://social.webcomserver.com/wpm/index.jsp?logoff=true
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4. Select OB- Onboarding  

 

a. (external view) 

 

b. (Internal view)  
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5. Select File Upload  

 
 

6. Click on the Arrow to upload Bulk invation Templet  
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7. Click Submit  

 

 

8. Bulk Invation Must Include the Following  

a. Type = OB 

b. First Name 

c. Last Name 

d. Email 

e. Upline ID ( Can be blank) 

f. Upline Contract ID  

g. Target Execution Date ( Can be Blank) 

h. Priority (Can be Blank) 

i. Title (level) 

j. Full Assingment = y  

i. Leave blank if Upline only  

k. Compensation Assingment  

 

 

 

9. Click Yes to Submit the Form  

 

 

10. This will create a Manual and Mass Transaction case  

a. Refresh the page 

b. Review for Errors  
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11. If there are any error  

a. Click on Review Errors  
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12.  After reviewing errors you can select  

a. Continue  

i. If selected any line that did not have an error will continue and an  invitation will 

be initiated   

ii. Any errors will have to be resubmitted  

iii. Comments the reason why this was chosen  

b. Abort  

i. If Selected this will abort all invitations 

ii. Comments the reason why this was chosen  

 

 

13. If no errors the invites will be initiated   

 

 

***** Please note the invites are released every 30 minutes ***** 

 


